Center Original — Please Copy

Contact Tracers —
1,000 positions

Company:

Position:

Job
Location(s}):
Employment
Term:

Work Hours:

Wages:
Benefits:

Required
Education:
Required
Experience:
Background
Check:
Position
Description:

Premier Staffing Source, Inc

Contact Tracer (Virginia Department of Health)

Virginia (virtual)

Full Time, Temporary, Contract (will accept applicants looking for part time work)

40 hours per week / Monday - Sunday

$25.00 per hour

Medical Health Insurance, Dental Insurance, Vision Insurance

GED, High School Diploma

6 months to 1 year

Criminal, Drug Screening, Reference

The Contact Tracer is an entry level public health professional responsible for identifying and
contacting individuals who may have come in contact with persons recently diagnosed with an
infectious disease associated with an outbreak or pandemic. Contact Tracers are responsible for
gathering details about each contact of an ill individual (case) identified during the course of a public
health case investigation. Information collected for each contact includes, but is not limited to: basic
demographics, potential exposures to known case(s}, current health status (including an
assessment for current symptoms consistent with iliness), and screening for membership in a high
risk group (e.g., healthcare workers, residents of congregate care settings).

Job duties include:
Interviewing & Data Collection

Calls newly diagnosed patients and contacts of newly diagnosed patients to gather information and
inform contacts of potential exposure.

Communicates with contacts in a professional, empathetic, and culturally sensitive manner.

Collects and records information on demographics, current symptoms, current health status, and
possible high-risk settings into Contact Tracing/Contact Information Management system.

Health Education

Provides contacts with approved information about state quarantine procedures, and if appropriate,
refers them to testing according to protocol.

Following established procedures and/or script, incumbent will inform contacts about the importance
of quarantine and what to do if symptoms develop.

Loudoun Workforce Resource Cenfer ~ 102 Heritage Way, NE ~ Leesburg, VA 20176
www.loudoun.gov/iwrc




Requirements:

To Apply:

Other
Information:

Date Posted:

Provides contacts with relevant healthcare resources as appropriate.
Data Entry & Maintenance
Utilizes established database(s) to identify newly diagnosed patients and contacts for tracing efforts.

Inputs data collected (i.e. symptoms, contacts, etc.) into database and assures database is kept up
to date

Provides data from Contact Tracing efforts and calls to Epidemiologists and/or Health Educators as
necessary.

Knowledge, Skills & Abilities:

| An understanding of patient confidentiality, including the ability to conduct interviews without
violating confidentiality (e.g., to those who might overhear their conversations).

Excellent and sensitive interpersonal, cultural sensitivity, and interviewing skills such that they can
build and maintain trust with patients and contacts.

Resourcefulness in locating patients and contacts who may be difficult to reach or reluctant to
engage in conversation.

Understanding of when to refer individuals or situations to medical, social, or supervisory resources.
Cultural competency appropriate to the local community.

Preferred Qualifications:

Understanding of the medical terms and principles of exposure, infection, infectious period,
potentially infectious interactions, symptoms of disease, pre-symptomatic and asymptomatic

infection.

Basic skills of crisis counseling, and the ability to confidently refer patients and contacts for further
care if needed.

Knowledge of or coursework in medical terminology.

Apply to our website - www.premierstaffingsource.com

** JOB SEEKERS** Please mention that you saw this job posting at the Loudoun Workforce
Resource Center. Please let Center staff know if you are hired with this employer. Call us

at 703.777.0150 (select Option 6) or online at www.loudoun.gov/reportnewjob
6-11-2020

Loudoun Workforce Resource Center ~ 102 Heritage Way, NE ~ Leesburg, VA 20176
www.Joudoun.gov/wrc




\:o Health Care Careers
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Health Care Job Opportunities

There are many health care jobs currently available in
Loudoun County

. Full-time, part-time, and on-call status positions.

. Pay rates start at $13.00/hour.

. Benefits include sign-on bonuses, COVID-19 incentives and
personal protective equipment.

. Some positions require previous experience while others
are willing to train on site.

Check out Employers with Open Positions

Get Training

Gain the knowledge, skills, and certifications for other
health care jobs through these training providers.

Loudoun Worklorce Resource Conter
LOUDOUN

102 Heritage Way {1st Floor - redar antiance)
Leesburg, VA 20176 C O U N T Y
kgl

703-777-0150
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Private Duty

Caregiver — Y? iance
15 positions Home Care

2

Company: | Allegiance Home Care
Position: | Private Duty Caregiver
Job | Sterling
Location(s):
Employment | Full-time
Term:
Work Hours: | 20 - 40 hours per week
Wages: | Hourly
Benefits: | Medical Health Insurance, Dental Insurance
Required | GED, High School Diploma, Certification/License
Education:
Required | 6 months-1 year
Experience:
Background | Criminal, Driving Record (MVR), Drug Screening
Check:
Position | Light housekeeping - Minor house repairs - Companionship and socialization
Description: | - Ironing and laundry - Running errands/shopping - Assistance with outings
- Light yard work - Taking care of pets - Meal preparation
- Medication reminders - Babysitting/house sitting
Requirements: | 1-6 months of experience minimum taking care of others. Knowledge of using phone apps
To Apply: | careadv.ersp.biz/femployment
Other  *JOB SEEKERS* Please mention that you saw this job posting at the Loudoun Workforce
Information:

Date Posted: |

Resource Center. Please let Center staff know if you are hired with this employer. Call us

at 703.777.0150 (select Option 6) or online at www.loudoun.gov/reportnewjob
6/11/2020

Loudoun Workiorce Resource Cenfer ~ 102 Heritage Way, NE ~ Leesburg, VA 20176
www.loudoun. gov/iwrc
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Senior Civil
Engineer CORPORATION
Company: | ALPHA Corporation
Position: | Senior Civil Engineer
Job | Sterling, VA
Location(s):
Employment | Full Time
Term:
Work Hours: | To be determined
Wages: | Based on experience
Benefits: | None listed
Ef:g;:;::‘: o Bachelor's degree in Civil Engineering
Required ;e . . .
Experience: » 10 - 15+ years’ civil engineering experience
Back%rl?::lg « Ability to pass a Federal criminal background check
Position
Description: ¢

Alpha Corporation established in 1979, is a full-service woman-owned firm, providing civil,
structural engineering, program and construction management, project controls, and
technology services for various building types, transportation and heavy infrastructure projects.
We provide services to a broad spectrum of clients, including all levels of government agencies,
public and private enterprises / partnerships.

Alpha Corporation’s vision is to be recognized by clients for responsive, innovative and quality
services in the building, transportation and infrastructure sectors, and to be the employer of
choice for professionals seeking stimulating and rewarding careers.

We are currently seeking a Senior Civil Engineer to support our growing team in our Dulles, VA
office.

Responsibilities:

The Senior Civil Engineer, is responsible for planning, permitting, and designing land
development, utility systems, roadways and other infrastructure components for government,
institutional, commercial, airports and transportation related projects.

The Senior Civil Engineer will be responsible for the following:

o Working with the project team on all aspects of projects; project set-up, drafting, design,
quality review and quality assurance, project coordination/organization, etc.

e Preparing and designing improvement plans for a wide range of projects.

¢ Preparing, preparing, and modifying of construction documents, reports, specifications and
designs for project

o Analyzing maps, reports, drawings, as-builts and test results for the design projects

Loudoun Workforce Resource Center ~ 102 Heritage Way, NE ~ Leesburg, VA 20176
www.loudoun.qoviwrc




Requirements:

To Apply:

Other
Information:

Date Posted:

Assisting with post design construction support services to respond to RFI's, submittal
reviews, as-built preparation, and field observations

Working alongside office staff and management to successfully complete projects within
the established budgets and deadlines.

Preparing engineering calculations required for the design of projects and coordinate the
development of construction drawings

Develop and organize the delivery of project Plans and Specifications

Consult with other engineers, architects, landscape architects, environmental scientists,
and other project consultants and stakeholders.

Design and Permit Civil Construction Projects, including the design and permitting for
Stormwater Management and Erosion & Sediment Control.

Mentoring junior engineers and CAD operations

The qualifications for the Senior Civil Engineer role include:

Bachelor’s degree in Civil Engineering

10 - 15+ years’ civil engineering experience

Professional Engineer in Virginia or Maryland or be able to obtain by reciprocity within 6
months

Knowledge of Civil Engineering principles and techniques with reference to construction
materials, methods and procedures

Knowledge of and experience using CADD/Design software (MicroStation/Inroads and
AutoCAD/Civil 3D)

Self-sufficient and flexible person with the ability to work on several projects
simultaneously

Ability to pass a Federal criminal background check

Go to:

https://jobs.localiobnetwork.com/job/detail /41940472 /Senior-Civil-

Engineer?frame=18&aid=5549588&csid=134528

* JOB SEEKERS** Please mention that you saw this job posting at the Loudoun Workforce
Resource Center. Please let Center staff know if you are hired with this employer. Call us

at 703.777.0150 (select Option 6) or online at www.loudoun.gov/reportnewjob
6-11-2020

Loudoun Woridorca Resource Center ~ 102 Heritags Way, NE ~ Leesburg, VA 20176
www.loudoun. gov/wre
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Production Worker

¥ Bt

Company:

Position:

Job
Location(s):
Employment
Term:

Work Hours:

Wages:
Benefits:

Required
Education:
Required
Experience:
Background
Check:
Position
Description:

Requirements:

BakeCo bakery

Productions

Sterling, VA

Full time

= Monday to Friday

o Day shift
s Overtime
$10.00 per hour

Health Insurance {waiting period may apply)

High School Diploma/GED

Will train

None listed

BakeCo, LLC is a wholesale bakery seeking to fill MULTIPLE (baker helpers, oven workers and
packers) positions. Various starting time, including some graveyard shifts are available. We will
train on the job for the position you are filling. Candidate will start at $10.00 per hour.

Qualifications include:

» Ability to stand for extended periods of time
s Must be able to work in a fast paced environment
» Attendance and timeliness are essential functions of the job

COVID-19 considerations:
To Keep our staff safe, we are providing mask, face shield and gloves. We have installed
more hand sanitizer in our facility. To be consider for the position we are seeking the
candidate to be tested for COVID-19 at our local PatientFirst.
Requirements
» The associate will show up for work on time and be ready to work.
The associate will work in a safe manner and maintain a safe working area at all times.
The associate will follow all GMP practices and requirements.
The associate will follow all SQF food safety procedures and requirements.
The associate will perform assigned general tasks that they are assigned by a line
leader or supervisor. These tasks may include but are not limited to: cleaning, packing
of product, palletizing, general assembly of products.
+ The associate will fill out all relevant paperwork that may be required in the task that
they are performing.

Loudoun Workforce Resource Center ~ 102 Heritage Way, NE ~ Leeshurg, VA 20176
www.loudoun.goviwrc




To Apply:

Other
Information:

Date Posted:

e The associate will perform other general tasks as assigned by a supervisor.
This Job Is:

Open to applicants who do not have a high school diploma/GED
A “Fair Chance” job (you or the employer follow Fair Chance hiring practices when
performing background checks)

» A good fit for applicants with gaps in their resume, or who have been out of the
workforce for the past 6 months or more

« A good job for someone just entering the workforce or returning to the workforce with
limited experience and education

« Open to applicants who do not have a college diploma

Go to:
https://www.indeed.com/jobs?q=Production%20Worker&I=Sterling%2 C%20VA&vijk=2c454cb26b9

4e8f8

En espanol - -//www.indeed.com/viewjob?from=appshareios&jk=60ebfe62a0e81ccb

** JOB SEEKERS** Please mention that you saw this job posting at the Loudoun Workforce
Resource Center. Please let Center staff know if you are hired with this employer. Call us

at 703.777.0150 (select Option 6) or online at www.loudoun.gov/reportnewjob
6/11/2020

Loudoun Workforce Resource Center ~ 102 Heritage Way, NE ~ Leesburg, VA 20176
www.loudoun. goviwre
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Crew, Kitchen, p
Shift Lead, /\

Assistant
Company: | Dairy Queen
Position: | Crew, Kitchen, Shift Lead, Assistant
Job | Leesburg
Location(s):
Employment | Full Time, Regular, Seasonal
Term:
Work Hours: | 2540 per week
Wages: | $9.50 to $14.50 per hour, plus tips and bonuses
Benefits: | n/a
Required | n/a
Education:
Required | Will train
Experience:
Background | none
Check:
Position . . . o
Description: The Crew Member serves/prepares food and drinks to customers following established guidelines,

Requirements:

To Apply:

Other
Information:

Date Posted:

procedures, and policies for food and beverage safety controls as prescribed by company
standards. He or she interacts with customers and staff in a cordial, efficient, and professional
manner and rings guest orders, collects cash, and processes credit charges following company
policies and procedures. '

Flexible schedule that includes days, nights, weekends, and holidays. Verbal and written
communication skills, good time management skills, and professional dress, speech, and behavior

Online https://www.dairyqueen.com/us-en/Company/Careers/?localechange=18& or paper
application see next page

* JOB SEEKERS** Please mention that you saw this job posting at the Loudoun Workforce
Resource Center. Please let Center staff know if you are hired with this employer. Call us
at 703.777.0150 (select Option 6) or online at www.loudoun.gov/reportnewjob

6-11-2020

Loudoun Workforce Resource Center ~ 102 Heritage Way, NE ~ Leesburg, VA 20176
www.foudoun. gov/wre
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This restaurant is independently

APPLICATION FOR EMPLOYMENT

Date: owned and operated by:
Position Applied for: Date Available:
Location Applying at: Referred by:

Instructions to Applicant: Please understand: Every Item on this form must be answered to the best of your ability. Please print or have printed. Your
qualifications will be carefully reviewed and you will be given thorough consideration for any suitable vacancies. If you are employed, this will become
part of your permanent personnel record. Ne question is asked for the purpose of excluding any applicant due tc protected class status, or any other
class of individuals protected by law. If you require any assistance in order to complete this application, please let us know. This is an independently

owned and operated location. This means that will be your employer if you are hired, it will not be international Dairy
Queen or American Dairy Queen Corporation.
PERSONAL
Last Name First Name Middle Name
Address:  Street City State Zip Telephone (include area code)
Home
CeIID
Email Address Preferred Method of Contact: |
Call [ Text O email [
Are You 18 or Older? Yes D No D If No, Age: Are you legally authorized to work in the United States? Yes D No D
————
EDUCATION

High School {Name and Address}

Did you graduate? Yes D No D If no, last grade completed Grade Average

College (Name and Address}

Other {Name and Address}
Did you graduate? Yes [] Ne [[]  fno, number of hours completed Grade Average
Degree Major Minor Date you expect to graduate

GENERAL EMPLOYMENT INFORMATION

Were you previously employed with this Company? Yes D No D If yes, when? to
What location? Last job held?

Are you willing to relocate? Yes D No D If yes, where

De you have a reliable method of transportation? Yes D No D

Type of employment sought: D Full time D Part time D Temporary D Summer D Other (specify)

Date Available: Salary Acceptable per hour per week Total Hours Available per week

Most restaurant employees are required to work a schedule which includes some mornings, some evenings and some weekends. Are you willing

to accept such a schedule? Yes D No D If no, are you willing to work:

Days:  Yes D No D Evenings:  Yes D No D Weekends:  Yes D No D Holidays: Yes D No D

Indicate hours you are available to work on the following days or check anytime, if applicable.

Mon. to D Anytime Tues. to___ D Anytime Wed._  to __D Anytime Thur____to | | Anytime
Fri. to D Anytime Sat. to D Anytime Sun._____ to __D Anytime

List any relatives presently employed with this company:

In case of emergency, notify: Phone




EXPERIENCE

List below all present and past employment, beginning with your most recent employer.

1. Employer Starting Salary per D Hour D Week D‘(ear
Dates Employed to Last Salary per D Hour D Week D Year
Address . Supervisor
Job Title e 2l

Reason for leaving

For Job Reference, call Telephone # { ) ;
May we contact this employer? D Yes, immediately D Yes, at a later date D No
2. Employer Starting Salary per D Hour D Week D Year
Dates Employed to Last Salary per D Hour D Week D Year
Address Supervisor
Street City
Jab Title

Reason for leaving

For Job Reference, call Telephone # | )

May we contact this employer? D Yes, immediately D Yes, at a later date D No

If you need more space to list additional work history, please write on the back of this page.

EXPERIENCE

List any additional activities or community service programs in which you participate that may be relevant to your candidacy:

| understand that this application for employment is for a job with the independently owned and operated franchise
of the Dairy Queen’ system and not American Dairy Queen Corporation or International Dairy Queen. |
understand that will be my employer if | am hired. | also understand that misstatements or omissions of
information in connection with my application for employment can lead to rejection of my application or dismissal from employment,
whenever discovered. | authorize this company to request and receive references from my former employers, and | hereby release
those employers supplying any information from liability.

| understand that nothing contained in this employment application or in the granting of an interview is intended to create an employment
contract between this company and myself for either employment or for the providing of any benefits. No promises regarding employment
have been made to me, and | understand that no such promise or guarantee is binding unless expressly made in a formal written contract
of employment signed by me and an authorized representative of this company.

| hereby attest that all statements made by me above are true to the best of my knowledge. | hereby attest that all statements made
by me above are true to the best of my knowledge.

Date Applicant’s Signature
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Outside Sales g
Representative LTioh
Company: | FedBiz IT Solutions, LLC
Position; | Outside Sales Representative
Job | Leesburg, VA
Location(s):
Employment | Full Time
Term:
Work Hours: | 40 hours/week
Wages: | TBD Annual Salary
Benefits: | Sick Leave, Annual Leave, Medical Health Insurance, Dental Insurance, Vision Insurance, Life
Insurance, Health Spending Account, Paid Holidays, Transportation Discounts
Required | Bachelors Degree, Ceritfication/Licensure
Education:
Required | 3-5 years
Experience:
Background | Criminal
Check:
Position ) . . . . N
Description: | Grows sales by prospecting new accounts, retaining existing accounts, and increasing opportunities

Requirements:

To Apply:

Other
Information:

Date Posted:

with existing customers.

4 years of experience as a field rep in the federal sector, possessing customer relationships.

Ability to manage proactive and post-award customer satisfaction.

To Apply: email president at dtiaga@fedbizit.com

OB SEEKERS™ Please mention that you saw this job posting at the Loudoun Workforce
Resource Center. Please let Center staff know if you are hired with this employer. Call us

at 703.777.0150 {select Option 6) or online at www.loudoun.gov/reportnewjob
4/14/2020

Loudoun Workforce Resource Conter ~ 102 Hertlage Way, NE ~ Leesburg, VA 20176
www.loudoun.goviwrc
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Collateral Clerk

NORTHWEST

FEDERAL CREDIT UNION

Company:

Position:

Job
Location(s):
Employment
Term:

Work Hours:

Wages:
Benefits:

Required
Education:
Required
Experience:
Background
Check:
Position
Description:

Requirements:

To Apply:

Other
Information:

Date Posted:

Northwest Federal Credit Union

Collateral Clerk

Herndon, VA

Full Time

40 hours per week

To be determined

Sick Leave, Annual Leave, Medical Health Insurance, Dental Insurance, Vision Insurance, Life
Insurance, Health Spending Account, Dependent Care Spending Account, Tuition Assistance,
Flexible Spending Account, EAP, Wellness Benefits, Paid Holidays, Daycare Assistance

GED

None

Criminal, Drug Screening, Financial/Credit

+ Assembles the necessary documents for titling of all securities on loans (in and out-of-state
vehicles). Maintains the national title manual to assure proper titling conveyance.

+ Rotational duties including adjudication of insurance and title reports, processing payoffsititle
releases, sorting mail, responding to Synapsys events, eBanking messages and e-mails.

» Administer 90-day indirect missing title report in Akcelerant including contact with members,
dealers, previous financial institutions and filing appropriate documentation with the DMV.

+ Will maintain department policy and procedure documentation accordingly.

» Remains cognizant of and adheres to credit union policy and procedure and regulations pertaining
to the Bank Secrecy Act (BSA).

» Will be in the phone queue 75% of the day.

+ Performs other related duties as assigned.

* High-school diploma or equivalent

+ Knowledge of credit union operations, policies and procedures is preferred

+ Ability to identify problem areas and make independent decisions to resolve problems as they
related to standard operating procedures.

+ Ability to speak clearly using good dictation to communicate with members and other employees in
person and on the phone.

« Ability to add, subtract, multiply and divide in all units of measure using whole numbers, common
fractions and decimals.

« Ability to perform well under stressful situations.

www.nwicu.org/careers

* OB SEEKERS** Please mention that you saw this job posting at the Loudoun Workforce
Resource Center. Please let Center staff know if you are hired with this employer. Call us

at 703.777.0150 (select Option 6) or online at www.loudoun.gov/reportnewjob

6/11/2020

Loudoun Workforce Rasource Cenier ~ 102 Heritage Way, NE ~ Leesburg, VA 20176
www.loudoun. gov/wrc
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Indirect Processing
Manager

NORTHWEST

FEDERAL CREDIT UNION

Company:
Position:

Job
Location(s):
Employment
Term:

Work Hours:

Wages:
Benefits:

Required
Education:
Reguired
Experience:
Background
Check:
Position
Description:

Northwest Federal Credit Union

indirect Processing Manager

Herndon, VA

Full Time

40 hours per week

Annual

Annual Leave, Medical Health Insurance, Dental Insurance, Vision Insurance, 401(k), Health
Spending Account, Tuition Assistance, Flexible Spending Account, Wellness Benefits, Paid
Holidays, Disability

High School Diploma

1to 3 years

Criminal, Drug Screening, Financial/Credit

Oversee the daily activities of the Indirect Loan Funding area including the regular balancing of the
department's general ledger, providing document review and indirect contract funding from
participation dealers and vendor relationships.

Works with the System Admin/Quality Control Manager to ensure the quality and integrity of the
indirect loan funding process. Ensures loans conform to established regulatory requirements and
meets credit union policy requirements.

Maintains telephone and in-house contact with dealers andfor members to solve problems, such as
mediating member-dealer disputes, discusses applications and contract rates.

Maintains complete and current dealer files on hand for review and evaluation by the
internal/external auditor.

Develops and ensures that the Indirect Lending staff follows the credit union’s policies and
procedures.

Manages third-party vendor relationships.

Formulate and maintain loan procedures manual.

Supervises system tools to track and analyze indirect lending programs. Provides reporting, as
needed, to Senior Management.

Identify and relay to the Senior Management of Lending members' comments/complaints about
Credit Union products and services in order to lend direction to future projects and services.
Complete annual training and adhere to all regulations and procedures for BSA/AML, Patriot Act,
CIP, PLC, and OFAC to comply with all regulatory monitoring, record keeping, and reporting
requirements.

Perform other duties and responsibilities as assigned by the VP Consumer Lending.

SUPERVISORY RESPONSIBILITIES

This position directly supervises 1 Indirect Processing Team Lead and oversees the Indirect
Lending Team of up to 12 Processors. Interviews, hires, schedules, trains and assigns work to staff.
Coordinates work schedules and leave requests to ensure adequate coverage of all duties.

Loudoun Workforce Resource Cenler ~ 102 Haritage Way, NE ~ Leasburg, VA 20176
www.loudoun.qov/wrc




Monitors, appraises and coaches employees. Evaluates and recommends the discipline of
subordinates. Guides and advises personnel in the more complex phrases of their work.

Requirements:

Minimum of 2 years supervisory experience is required.
Consumer Lending experience in a financial institution is preferred.

To Apply:

Other |
Information:

Date Posted:

8c0d73ab4edc

www.nwicu.org/careers or https:llrecruiting.ultigro.comlNOR1033NWFCUIJobBoard133fff537-d35e-
44de-a233-908fcf70766a/Opportu nigDetaiI?ogportunigld=b33d43fe-e?2d-4003-9c9d-

** JOB SEEKERS** Please mention that you saw this job posting at the Loudoun Workforce
Resource Center. Please let Center staff know if you are hired with this employer. Call us
at 703.777.0150 (select Option 6) or online at www.loudoun.gov/reportnewijob

6/11/2020

Loudoun Workdforce Resource Center ~ 102 Heritage Way, NE ~ Leesburg, VA 20176
www.loudoun.goviwre
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Member Service
Representative
Level I-lli (Part-Time) NORTHWEST

FEDERAL CREDIT UNION

Company:

Position:

Job
Location(s):
Employment
Term:

Work Hours:

Wages:
Benefits:

Required
Education:
Required
Experience:
Background
Check:
Position
Description:

Northwest Federal Credit Union

Member Service Representative Level I-11l (Part-Time)

Herndon, VA

Part Time

29 hours per week

Hourly

Annual Leave, Medical Health Insurance, Dental Insurance, Vision Insurance, 401(k), Health
Spending Account, Tuition Assistance, Flexible Spending Account, Wellness Benefits, Paid
Holidays, Disability

High School Diploma

1to 3 years

Criminal, Drug Screening, Financial/Credit, Secret Clearance

Deliver outstanding service that delivers on our Service Promises.

Meet or exceed the service goals for the position.

Knowledge of the Credit Union’s products and services.

Complete BVS classes as assigned.

Maintain department policy and procedure documentation accordingly.

Remains cognizant of and adheres to NWFCU policies and procedures, and regulations pertaining
to the Bank Secrecy Act (BSA).

Achieve assigned sales goals by proactively identifying opportunities utilizing the fundamentais of
the Member Advantage.

Identify financial needs and present all appropriate options, working cooperatively with appropriate
business partners.

Build new Member relationships by proactively "on-boarding” .

Support branch in achieving its member retention, acquisition and growth goals.

Achieve personal sales goals (including Investment/Insurance/Loan)

Proactively reaching out to existing members, as well as participating in branch sales promotion.
Promote the credit union & membership growth through community involvement.

Maintain a professional manner to build member confidence and trust.

Accurately and efficiently process a variety of Retail and Commercial transactions, including
deposits, withdrawals, loan payments and check cashing.

Adhere to all procedures stated in the Credit Union’s MSR policy and procedures.

Ensure compliance with operational, security and control policies/procedures, preventing fraud and
protecting member assets.

Positively demonstrate teamwork by proactively assisting other branch colleagues when needed as
well as actively participating and contributing during Branch Team meetings.

Support branch team with quality referral generation (based on Loan/Investment licensing
designation)

In order to assist the branch team, additional duties may be assigned as needed.

Loudoun Workforce Resource Center ~ 102 Heritage Way, NE ~ Leesburg, VA 20176
www. loudoun.gov/wre




Process loans as required depending on MSR level. Understand loan products and how to read
credit reports.

Requirements: | Associate's degree or equivalent in work experience.

Minimum of three years in retail sales, call center, customer service or telesales position.
Previous financial and service experience preferred.

Excellent verbal, organizational, and problem-solving skills needed

To Apply: | www.nwicu.org/careers or httgs:ﬂrecruiting.uItigro.comlNOR1033NWFCUIJobBoardl33fff537-
d35e-44de-a233-908fcf70766a/OpportunityDetail?opportunityld=1 f05dcbd-db95-41b1-bal0-
868742a12ad1

Other | *JOB SEEKERS** Please mention that you saw this job posting at the Loudoun Workforce
information: | Resource Center. Please let Center staff know if you are hired with this employer. Call us

| at 703.777.0150 (select Option 6) or online at www.loudoun.gov/reportnewijob
Date Posted: | 6/11/2020

Loudoun Workforce Resource Centar ~ 102 Heritage Way, NE ~ Leesburg, VA 201 76
www.loudoun. goviwre
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Security Officers —
20 positions

&

SECURITAS

Company:

Position:

Job
Location(s):
Employment
Term:

Work Hours:

Wages:
Benefits:

Required
Education:
Required
Experience:
Background
Check:
Position
Description:

Requirements:

Securitas Security Services

Security Officiers

Ashburn, Chantilly, Herndon, Manassas, Sterling

Fuli Time, Regular, Temporary

32 to 40 hours per week

$12.00 to $16.00 per hour

Medical Health Insurance, Dental Insurance, Vision Insurance, Life Insurance, 401(k), EAP,
Disability

High School Diploma/GED

Will Train, Customer Service Experience a plus

Criminal, Drug Screening

Observes and reports activities and incidents at an assigned client site, providing for the security
and safety of client property and personnel.

Makes periodic patrols to check for irregularities and to inspect protection devices and fire control
equipment.

Preserves order and may act to enforce regulations and directives for the site pertaining to
personnel, visitors, and premises.

Controls access to client site or facility through the admittance process
Patrols assigned site on foot or in vehicle; checks for unsafe conditions, hazards, unlocked doors,
security violations, blocked entrances and exits, mechanical problems, and unauthorized persons.

Protects evidence or scene of incident in the event of accidents, emergencies, or security
investigations.

Responds to incidents of fire, medical emergency, bomb threat, flooding, water discharge, elevator
emergency, hazardous materials, inclement weather, and other incidents.

Prepares logs and reports as required.
Specific duties or tasks may vary and be documented separately. The employee might not be

required to perform all functions listed. Additional duties may be assigned, and functions may be
modified, according to business necessity.

With or without reasonable accommodation, the physical and mental requirements of this job may
include the following: seeing, hearing, speaking, and writing clearly. Occasional reaching with hands
and arms, stooping, kneeling, crouching and crawling. Frequent sitting, standing and walking, which
may be required for long periods of time, and may involve climbing stairs and walking up inclines

and on uneven terrain. Additional physical requirements may include, frequent lifting and/or moving__|

Loudoun Workforce Resource Center ~ 102 Heritage Way, NE ~ Lessburg, VA 20176
www.loudoun. govAwre



up to 10 pounds and occasional lifting and/or moving up to 25 pounds.

Must be able to meet and continue to meet any applicable state, county and municipal licensing
requirements for Security Officers.

Securitas Security Services USA, Inc. is an Equal Opportunity Employer

To Apply: | hitps://cta.cadienttatent.com/index.jsp?LOCATION_|D=139067671918&locale=en US&applicationNa
me=SecuritasNonRegExt&SEQ=postingLocationDetails&Posting ID=13907407847

Other | *JOB SEEKERS™ Please mention that you saw this job posting at the Loudoun Workforce
Information: | Resource Center. Please let Center staff know if you are hired with this employer. Call us

| at 703.777.0150 (select Option 6) or online at www.loudoun.gov/reportnewjob
Date Posted: | 6/11/2020

Loudoun Workforce Resource Center ~ 102 Heritage Way, NE ~ Leesburg, VA 20176
www.loudoun.gov/wre




WE ARE HIRING!

JOIN US!

L |

*n
Invest in yourself

Tuition BRI Trades |
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FORTUNE NAMED LOWE'S ONE OF THE -IT..{\L

WORLO'S MOST ADMIRED COMPANIES Jobs.lowes.com

Sales Specialist Appliances
$18.90 - $27.41 per hour

Lowe’s
1390 Russell Branch Pkwy SE
Leesburg, VA 20176

Apply online at: https://jobs.lowes.com
6/11/2020




COMPLE iE LARMDSE A

Job Opportunities

INTERNSHIP AND APPRENTICESHIP OPPORTUNITIES FOR THE SPRING/SUMMER 2021
If you love the Outdoors, do something you love! Connect with people, advance professionally, get
paid while being trained and discover a future as a landscape professional.

LANDSCAPE DESIGN/MARKETING MANAGER

The Landscape Design/Marketing Manager is an integral member of the management team that
provides both design and marketing support to the organization. The Landscape Design/marketing
Manager closely with clients, and production group to create, present, and execute design concepts
that fulfill client landscape interests, with an agreed financial budget, and shall promote business
opportunities for EEI.

MAINTENANCE ACCOUNT MANAGER

The Landscape Maintenance Account Manager serves in a leadership capacity that will ensure that
all the landscape maintenance agreements between the company and the clientele will be safely
fulfilled to the clients’ full expectation, as per stated contracts, and with fiscal responsibility in mind
for the company at all times. The Landscape Maintenance Account Manager shall uphold our
principal company value that everyone, particularly one in a leadership role, shall promote a
positive company image with clients, among fellow employees, and with the public.

MAINTENANCE CREW MANAGER

The Landscape Maintenance Crew Manager is the primary contact to the client and is the front-line
leader in the performance and delivery of high-quality landscape maintenance services provided by
the company. The Crew Manager safely performs, supervises and coordinates activities of a 2-3
person crew, in accordance with contract agreement, within given budgeted parameters and aiways
in a professional manner.

MAINTENANCE CREW ASSISTANT MANAGER

The Landscape Maintenance Assistant Crew Manager is charged with providing sound horticulture
services at the direction of the Landscape Maintenance Crew Manager in order to help ensure that
the team fulfills the contracted obligations agreed upon by the clients, while also serving the best
interests of the organization.

CREW MEMBERS

The tandscape Maintenance Crew Member would work under the supervision and direction of the
Landscape Maintenance Crew Manager in order to help ensure that the team fulfills the contracted
obligations agreed upon by the clients, while also serving the best interests of the organization.



Career Growth

We believe that each employee contributes directly to the growth and success of Environmental
Enhancements, Inc.

Every individual brings a unique special talent, and we want to recognize, value, and provide an
environment in which one can expand those talents. Qur past and future strength rests in the
diversity of our employees.

Being a part of Environmental Enhancements, Inc. means being a part of a team. Interaction
between members is evident at every level in our company and allows us to deliver the best work
environment for our clients and our employees.

We are always interested in hearing from talented individuals.

Benefits

Environmental Enhancements, Inc. offers a very competitive benefits package.

Competitive compensation for all positions
Weekly pay

Medical, dental, and vision health insurance plan options
Life & Disability Insurance

401(k)

Paid holidays

Extensive incentive programs

Generous employee referral program

EE Bucks - Ask us about it!

Professional development opportunities
Apprenticeship Certified Program

Contact Information

For information on career opportunities, Internships, Apprenticeship programs contact Carmen
Kesteven at 703-421-7400 or carmenkesteven@eelandscaping.com

BE PART OF A DIFFERENT LANDSCAPE COMPANY WHERE WE PROVIDE EXECELLENT SERVICE TO
OUR CLIENTS AND WE CARE FOR OUR EMPLOYEES!!

Mission: “We are passionate Landscape Partners dedicated to enhancing and developing great service value, one
relationship at a time”
Core Values: “Teamwork — Adaptive/Innovative - Consistency - Open Communication - Safety”



INOVA

Buyer
SUPPLY CHAIN MANAGEMENT
6/11/2020

Work Site Location

INOVA FAIR OAKS HOSPITAL
Work Site City/State

FAIRFAX, VA

Shift

Day/Evening

Schedule (Full Time)

Monday- Friday

Job Number: 53160BR

Job Description
The Buyer processes Purchase Orders to provide goods and services to our customers. Performs effective procurement

transaction and communication management through various information systems, reports, and methods. Acts as a
steward to Supply Chain data and provides Procurement feedback and guidance to internal and external Supply Chain
customers.

Requirements
Minimum Requirements:

- Experience: 2 years Buying or equivalent procurement experience.
- Education: BA or BS or equivalent experience.

- Excellent verbal and written communication skills.

- Occasional lifting of materials: 15Ibs. from fioor to waist and 10ibs. from waist to above.

Inova is Northern Virginia’s leading nonprofit healthcare provider, employing more than 18,000 team members and
serving more than 2 million individuals annually through an integrated network of hospitals, primary and specialty care
practices, emergency and urgent care centers, outpatient services and destination institutes such as the Inova Heart and
Vascular Institute, Inova Schar Cancer Institute and Inova Neuroscience and Spine Institute. Our mission is to provide
world-class healthcare — every time, every touch — to each person in every community we have the privilege to serve.
Founded in 1956 as the Fairfax Hospital Association, Inova has grown with its surrounding community and the region to
provide a full spectrum of health services, including Northern Virginia's only Level 1 Trauma Center and Level 4 Neonatai
Intensive Care Unit. Its hospitals have a total of 1,800 licensed beds.

U.S. News & World Report has, for the fifth time, ranked Inova Fairfax Hospital #1 in the Washington, DC metro area.

(Inova Fairfax has also been ranked #3 in the state of Virginia this year.) In addition, all five Inova hospitals have been
awarded either a regional or specialty ranking this year.

APPLY HERE



INOVA

Resource Coordinator
MATERIALS MANAGEMENT

Work Site Location

INOVA FAIR OAKS HOSPITAL
Work Site City/State

FAIRFAX, VA

Shift

Day/Evening

Schedule (Full Time)

Monday- Friday with rotating weekends
Job Number: 54434BR

Job Description
The Resource Coordinator inventories supplies daily, to include IV fluids and related supplies (needles/syringes/iV

tubings), and reorders via the Materials Management Information System to assure that Nursing units are adequately
supplied. The Resource Coordinator has authorization by Pharmacy to access supply areas where |V fluids and related
supplies are stored to inventory, requisition and replenish as needed. Maintains accurate and timely processing of all
purchase order transactions through the Materials Management Information System to assure timely receipt and payment.
Reviews all non-salary financial reports with Patient Care Director on a monthly basis and assists Patient Care Director in
the preparation of monthly budget reports. Assists end-user in researching and purchasing best-vaiue products and
services to assure the proper needs and goals of the organization are met. Responsible for receiving and distributing
incoming parcels. :

Requirements
¢ Minimum Requirements:
- Experience: 2-3 years working knowledge with the Materials Management Information System and standard
office tools.
- Education: HS Diploma.
- Special Skills: Strong math and analytical skills.
- Must be able to lift 30lb. from floor to waist, waist and above.

Inova is Northern Virginia’s leading nonprofit healthcare provider, employing more than 18,000 team members and
serving more than 2 million individuals annually through an integrated network of hospitals, primary and specialty care
practices, emergency and urgent care centers, outpatient services and destination institutes such as the Inova Heart and
Vascular Institute, Inova Schar Cancer Institute and Inova Neuroscience and Spine Institute. Qur mission is to provide
world-class healthcare — every time, every touch — to each person in every community we have the privilege to serve.
Founded in 1956 as the Fairfax Hospital Association, Inova has grown with its surrounding community and the region to
provide a full spectrum of health services, including Northern Virginia's only Level 1 Trauma Center and Level 4 Neonatal
Intensive Care Unit. Its hospitals have a total of 1,800 licensed beds.

U.S. News & World Report has, for the fifth time, ranked Inova Fairfax Hospital #1 in the Washington, DC metro area.

(Inova Fairfax has also been ranked #3 in the state of Virginia this year.) In addition, all five Inova hospitals have been
awarded either a regional or specialty ranking this year.

APPLY HERE



POSITION DESCRIPTION
TECHNICAL SUPPORT SPECIALIST

Posting Date: June 11, 2020.

Job Location: Leesburg, VA

Full-Time (30 hours/week)

Background

Black Pearl works at the nexus of international affairs, development, emergency management and
disaster relief, providing wide-ranging expertise and experience to help our clients plan for and respond
to risks and uncertainties across the globe to build a safer and more prosperous future We are an SBA-
certified HUBZone business, located in a Historically Underutilized Business Zone in Leesburg, Virginia.
As a small, growing company, we all wear many hats, but your specialty area will be IT systems. Your job
will be to set up and maintain company hardware and software and to help staff to use and understand
it,

Black Pearl offers a full range of competitive benefits, including a 401(k) plan; paid time off; and health,

vision, and dental insurance. We also support employee professional development and promotional
opportunities as our company grows.

Position Description

We are locking for someone who can hit the ground running to set up and maintain our Microsoft 365
Apps for Business as the administrator dealing with passwords and privileges and other user questions
and support. In addition, you will help to ensure that computers and sites used for company activities
are active and healthy.

Required Skills and Qualifications

Ability to set up and support computer hardware and software.

Implement and maintain data backup.

Excellent communication skills and the ability to work in a step-by-step method.

Ability to clearly write and document procedures for future use.

Technical problem-solving skills.

Ability to work at our office in Leesburg, VA at least 1-2 days per week based on your 30 hour

schedule when COVID-19 restrictions are lifted.

+  Ability to support Black Pearl remotely when not in the office. This will require you to have solid
internet and phone connections.

» HUBZone residence. (Not sure if you live in a HUBZone? Check here.)

* & o & o o



Desirable Qualifications

e Experience in website creation and maintenance.

Please submit your CV along with a cover letter to HR@blackpearlconsult.biz, specifying the position
you are applying for and how you heard about the position.
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Manpower’

Installer / Service Technician 6/11/2020

Manpower has partnered with one of the area's leading employers
in the water treatment industry to identify talent. As a member
of this team, you will service and install all domestic, commercial,
and industrial water treatment products. Bring your work
experience in installation and service to this immediate
opportunity.

What's in it for YOU?

Direct Hire Opportunity

Salary Range 37 to 41K, based on experience

3 to 4 years work experience in related industry, i.e. plumbing

What is the JOB?

Responds to scheduled service calls to analyze and repair equipment.
Install all new water conditioning systems and products.
Responsible for completing all paperwork related to repairs, installations, etc.

REQUIREMENTS

HS Diploma or equivalent,

3 to 4 years work experience in related industry, i.e. plumbing

Physical ability to walk, stand, drive, as well as, lift, carry, and transport equipment
will dollies.

Valid driver’s license, with no more than 1 moving violation in the last 3 years. No
DUI or recent suspensions.

Ability to pass DOT Physical.

Apply today to take the next step into your future job. www.manpower.com.



SAIC

Help Desk Analyst
Sterling, VA

We are currently seeking a motivated, career and customer oriented Operations and Maintenance
HelpDesk Analyst to join our team in Sterling, VA to begin an exciting and challenging career with
SAIC.

Position Summary / Responsibilities:

In this role you will: Performs activities associated with installing, maintaining and servicing computer-
related products, including but not limited to desktop & laptop computers, printers, network devices,
and standard software at customer sites. May be directed by Help Desk, Service Desk or script using
standard methods, techniques and tools. Assignments range in complexity from basic troubleshooting
and repair to more difficult device repair.

Duties/Tasks and Responsibilities:

Monitor and report on system data and alerts. Resolve system issues through remote access to the
deployed systems. Provide on-call to support LBI/ITI applications in accordance with the terms of the
contract. Responsible for managing trouble tickets and key issues related to the ongoing operations
of the program. Track and resolve all issues presented by the customer through appropriate PMO
chains as defined by the contract. Work with the technical/software team to ensure that changes
made to the solution improve the operational functionality at the ports as well as improve overall
performance

Position Requirements: U.S. CITIZENSHIP
Minimum Clearance Required — Customs and Border Protection Public Trust

REQUIRED Bachelor's degree and a minimum of 2 years of technical experience with hardware and
software focusing on Windows embedded systems, Help Desk experience, or equivalent blend of
education and experience. Familiarity with network infrastructure CBP Bl Clearance is a must and is
required upfront. Help Desk may be required to switch operations to 24/7 coverage could require shift
work. Will discuss during interview. Self-directed, highly motivated and have strong problem solving *
trouble-shooting skills. Strong communication skills, both verbal & written, with particular emphasis on
the understanding and effectively communicating with external customer's technical issues.
Interaction with project managers, deployment team, and other team members on resolving issues.

REQNUMBER: 209297

RO EVIOAYY  https://iobs.saic.com/jobs
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A TECH DATA COMPANY

Accelerating Public Sector Growth for Technology Companies

Collections Specialist I

Job ID: 2020-2693
Division: Finance

Job Locations: Herndon
Date Posted: 6/11/2020

Overview

As Collections Specialist | you will be responsible for collection activities and issue resolution for a set of
customers in their portfolio.

Responsibilities

Contact customer end users, contracting officers and accounts payable departments to verify payment
status of invoices

Maintain an adequate level of outbound calls and collection activities, currently defined as a minimum
of 45 “touches” per day

Record activities in accounting system

Manage aging metrics within acceptable parameters

Follow up on previous interactions and new invoices in a timely manner

Escalate collection issues as needed within customer organizations or within the DLT organization
Build and maintain effective internal relationships with Sales, Order Management and other personnel
Other duties as assigned

Minimum Qualifications

Education: High School Diploma {Degree Preferred)

0-3 years relevant work experience

Proficiency in use of Microsoft Office Suites

Ability to work in a fast-paced office environment

Manage multiple priorities and tasks concurrently

Strong verbal and written communication skills, with a particular emphasis on building of relationships
necessary to affect collections on past due invoice

Preferred Qualifications

Bachelor’s Degree

Experience collecting from government agencies strongly preferred, particularly from DoD via the
WAWTF payment system

Familiarity with federal government rules and regulations

To Apply: https://careers-ditsolutions.icims.com jobs/intro



CAREERS AT COX

6/11/2020

Account Executive — Cox Business Security Solutions

Primary Location: 13900 Lincoln Park Dr, Herndon, VA, us
Division: Cox Communications Inc

Job Level: Individual Contributor

Travel: No

Schedule: Full-time

Shift: Day Job

Requisition Number: 201689

What you'll do:

. Sell detection and surveillance security products and services to new and existing commercial business
customers

. Cultivate new leads through referrals, company provided leads, networking groups and cold calling

. Meet and exceed sales goals and overall objectives

. Understand security needs of business customers to determine appropriate solution

. Negotiate pricing, products, and promotions with prospective clients

. Develop and maintain sales plans, forecast data and customer database

o Collaborate with other team members to determine solutions to best meet customers’ needs

. Attend job-related training and participate in internal meetings

What's in it for you:

. Access to market research, local sales engineers and back-office support to ensure client satisfaction
. Medical, dental and vision benefits effective first date of employment

. Free internet and other Cox discounted services (in applicable markets)

. Work/life balance with flexible vacation policy

. Reimbursements for gas and other travel related expenses; laptop and cellphone

) 401(k) with enhanced company match

. Career advancement across more than 300 businesses in the Cox Enterprises portfolio

. Commitment to our communities through employee volunteer opportunities

. Tuition Reimbursement, Corporate Discounts, and Flexible Spending Accounts

Qualifications

Minimum

o 1 or more years of related sales experience

. 1 year successful business-to-business or business-to-customer sales experience with quotas

and cold calling

History of success in meeting and exceeding sales goals

Valid driver’s license, good driving record, reliable transportation
. Excellent listening, verbal and written communication skills



Preferred
. BS/BA degree in related discipline strongly desired
. 1 or more years business-to-business or business security sales experience

To apply: https://cox.taleo.net/careersection/cox externalcareers/jobdetail.fti?job=201689

More information about Cox Communications, a wholly owned subsidiary of Cox Enterprises, is avatlable
at www.cox.com and www.coxmedia.com.






